
Further information, Job Description and Person Specification  
 

Job title:  Head of Research and Learning 
 
Location:    16 Bedford Square, London WC1B 3JA  
 
Managed by:    Director  
 
Managing:    Events Manager 

Learning Manager 
PMC Networks Coordinator (0.2 part of a full-time 
position) 

 
Further information about the role 
 
The Paul Mellon Centre runs an active research and learning programme that is known for 
its innovation, generosity and rigour. We are looking for a Head of Research and Learning to 
help shape the next phase in the Centre’s work of sharing knowledge about British art and 
its histories. Our events are aimed at researchers and members of the public interested in 
the history of British art and architecture, and the programme includes conferences, 
seminars, workshops, talks, podcasts and an arts festival. Working closely with the Centre’s 
Events Manager, the Head of Research and Learning will be responsible for the delivery of 
this programme of activities. In managing the work of the PMC Networks Coordinator, the 
new post-holder will also have oversight of the Centre’s Doctoral Researchers Network and 
Early Career Researchers Network, which have dramatically expanded in recent years.  
 
The Centre also runs a number of learning activities, including the Yale-in-London teaching 
programme for Yale students who wish to study abroad, an annual Graduate Summer 
School that brings together students of art and art history, a dynamic public lecture course 
and, in partnership with Art UK, the Write on Art competition. Working with the Centre’s 
Learning Manager, the Head of Research and Learning will ensure that these programmes 
continue to develop and thrive, expanding the horizons of British art and helping to break 
down barriers in accessing knowledge about our subject.  
 
The Centre also runs a number of in-house research projects, led by members of Paul 
Mellon Centre staff, and the Head of Research and Learning would be expected to provide 
support for these projects, and on occasion contribute to them.  
 
Working closely with leadership team colleagues, you will contribute to the strategic 
direction of the research and learning culture of the Paul Mellon Centre. Many of the 
Centre’s activities thrive through collaboration with external partners, nationally and 
internationally. This is a high-profile, public-facing role and we are seeking a professional 
and extremely capable person who is an excellent collaborator and communicator.  
 
You will have a strong record of achievement and publication in academic, curatorial or 
related sectors, as well as knowledge and experience of the current state of research in the 
arts sector, especially in the field of British art. We expect you to have developed your own 



research career and offer the Centre expertise in your particular area. You will ideally have a 
PhD in art history, or a related field, and/or be able to demonstrate significant professional 
experience in the art sector and a deep knowledge of British art. You will be a curious 
thinker with ideas about the future directions of art historical research. In this role, you will 
be offered one day per week as a research day to enable you to conduct your own research.  
 
We are looking for someone who enjoys working across a busy portfolio of activities and 
responsibilities, and who is a highly efficient project manager able to work on multiple 
projects simultaneously. You will be committed to fostering excellent relationship with the 
members of the PMC staff you manage and the team more broadly, contributing to a 
positive and progressive workplace.  
 
As a key public representative of the Paul Mellon Centre and member of the Senior 
Leadership Team, you will have an efficient and highly professional manner that upholds our 
standards of excellence. Ultimately, we are looking for someone who will be able to bring 
exciting, challenging and innovative thinking to the Paul Mellon Centre, and will play a major 
role in defining its future. 
       
 
Main purpose of the job: 
 
1. To manage and strategically develop the research and learning programmes at the Paul 
Mellon Centre 
 
2. To sit on the Centre’s Senior Leadership Team, and contribute to the Centre’s broader 
strategic development 
 
2. Continue to develop a research profile and reputation as a leading scholar in the field of 
British art studies 
 
 
 
Main responsibilities/duties: 
 

1) Research programme 
 
• Work with the Director, Deputy Director and Events Manager to strategically 

develop the Centre’s research events programme, including research seminars and 
lunches, conferences and workshops 

• Attend all the Centre’s events, both in-person and online, and introduce speakers, 
chair discussion and, in partnership with the Events Manager, be responsible for 
making sure all events run smoothly 

• Manage the work of the Events Manager to organise and administrate the research 
programme 

• Oversee the research events programme budget 



• Manage the PMC Networks Coordinator’s work on the Centre’s Doctoral Researchers 
Network and Early Careers Researchers Network, and on the Centre’s student film 
competition 

• Manage the Centre’s British Art Talks podcast programme 

• Contribute to the Centre’s in-house special research projects 
• Represent and promote the work of the Centre externally within the arts, culture 

and education sector 
• Collaborate with external partners to promote research on British art 

 
2) Learning programme 
 

• Work with the Director, Deputy Director and Learning Programme Manager to 
strategically develop the Centre’s learning programme, including its Yale in London 
teaching programme, annual Graduate Summer School, public lecture courses, and 
the Write on Art competition. 

• Regularly attend the Centre’s learning events 
• Contribute lectures and talks to the Centre’s learning programmes, when required 
• Manage the work of the Learning Programme Manager to organise and administrate 

the Centre’s teaching and learning programme 
• Oversee the learning programme budget 

• Participate in the Centre’s public outreach work through collaboration with external 
partners and organisation 

 
3) Individual research and teaching activities 

 
• Actively publish art historical research 

• Participate in external conferences and events nationally and internationally 

• With the agreement of the Deputy Director, deliver lectures or teaching on British 
art at other institutions 

 
Person specification 
 
Essential 
 

• A PhD (or equivalent research experience) in the field of British art    studies 

• A strong record of publication and achievement in academic, curatorial or related 
sectors 

• Excellent interpersonal skills with an ability to communicate effectively 

• Knowledge and experience of the current state of research in the arts sector, 
especially in the field of British art 

• Proven aptitude for collaboration 
• Experience of managing the work of others 
• Proactive and able to work in a self-motivated way 
• Ability to work on a number of different projects simultaneously and efficiently, 

working to meet deadlines 



• Experience of successful project management (for example, administration of large 
events, such as academic conferences; running a large scholarly project; managing a 
department) 

 
Desirable 
 

• Strong record of publication in the area of British art studies 
• Substantial record of teaching at university level or equivalent 

• Strong record of making scholarly research accessible and engaging to a non-
academic audience 
 

 
Additional information: 

It is expected that employees will develop personal skills and capabilities through ongoing 
training, as provided by the Centre or elsewhere, subject to Centre approval. 

It is not possible to cover all potential responsibilities in the job description and it is 
therefore expected that the post holder will cover tasks that are within their capabilities but 
are not specifically detailed here. 
 
The Paul Mellon Centre reserves the right to update and amend the job description from 
time to time as organisational requirements dictate. 
 


